
Meeting Room Hire

Dundee Contemporary Arts, Scotland’s leading centre for contemporary 
visual culture, offers excellent facilities in unusual and inspiring surroundings. 
Voted the Dundee Institute of Architects’ best building of the 1990s by the 
public, it’s a vibrant, modern building, buzzing with atmosphere in the heart 
of the city.

Dundee Contemporary Arts is located just minutes away from the railway 
station, is well served by public transport and benfits from pay and display 
car parking facilities. The building has full disabled access with a lift serving 
all floors. 

The recently refurbished Meeting Room offers an ideal location for small to 
mid-scale events, meetings and presentations. The quiet and comfortable 
room has Tay views and can be flooded with natural light or blacked 
out as your event requires. 

The Meeting Room is completely flexible with a number of layouts available 
to suit a range of events.
 

Layout Max no. of delegates
Theatre Style 45
Reception (standing only) 70
Conference Hollow Square 22
Conference U Shape 25
Board Room 24

Audio Visual Equipment For Hire
Flipchart & Pens £10
TV/Video/DVD £10 each
Slide Projector/Overhead Projector £10
Data Projector* £50
Additional Carousels £5
Screen £10
Lectern £10

This list is not exhaustive; please contact us to discuss alternative layouts

Free Wifi is available throughout the building
*A VGA display adapter will be required for use with Mac devices

Commercial 
Rate 

Registered 
Charity Rate*

Half Day or Evening Hire 
(four hours)

£135 £115

Full Day Hire (eight hours) £240 £200
Additional Hourly Rate £30 £30

* Registered Charity Number must be provided



Terms and Conditions

• Events organisers are expected to fill out the appropriate booking form in full including the invoicing 
address. This form acts as confirmation of the booking. 

• Any cancellations must be made at least 48 hours before the start time for the event. Failure to do  
so will result in a charge for the full amount of the hire.

• Organisers must vacate the room at the agreed time stated on the booking form.

• The number of organisers and delegates must not exceed the maximum capacity of the Meeting 
Room. 

• Dundee Contemporary Arts accepts no responsibility for items left in the hire venues.

• If you are planning to publicise your event please inform DCA’s Marketing Department in advance.  
Telephone 01382 909 232 or email marketing@dca.org.uk.

• Catering should be arranged at least one week before the commencement of the meeting.

• All equipment is checked before and after the hire. It is the responsibility of the event organiser to 
ensure that DCA staff are informed of any faulty equipment during the hire period, otherwise the 
organiser will be charged for any equipment deemed damaged.

• Any change to the details of the the booking – including additional delegates and time changes – is 
at the discretion of DCA.

• Dundee Contemporary Arts’ payment terms are 30 days from issue of invoice.

Testimonials 

“DCA have a great meeting room which Dundee Toastmasters 
have used for the last year plus. During that time our 
membership has doubled. Their staff are really helpful”

Eugene Clarke - Toastmasters Dundee 

“The meeting room is ideal for our events as the sound is really 
good, it’s always laid out perfectly and accommodates a good 
size of group that’s still cosy and intimate. It’s really great to be 
in the DCA as a bigger space, as people know exactly where 
they’re going for the salons and it also feels like we’re part of 
the greater creative community. On a practical level, there’s 
great access for our less mobile participants and for those 
travelling by train and, of course, plenty of parking for 
those driving.”

Zoe Venditozzi - Literary Dundee Programmer Literary Salon

Contact Information

For further information or to make a booking please contact 
our Events & Visitor Services Manager on 01382 909 234 or 
email events@dca.org.uk


