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Role Details


	Job Profile:
	Projectionist 

	Department:
	Cinema

	Hours:
	11 hours per week

	Working Pattern:
	Wednesday 12.00 – 23:00, 11 hours (break included in working time)

	Salary: 
	£7,989.87 based on hourly rate of £13.93 (£25,422.32 FTE)

	Contract Type:
	Permanent

	Reporting to: 
	Chief Projectionist

	Direct Reports:
	N/A

	Location:
	DCA Building 




	
The Role 


	Job Purpose:
	To contribute to the smooth running of DCA cinema programme through the delivery of our cinema projection services.  The job holder will manage film screenings utilising various digital and multimedia formats and undertake a range of associated tasks to support this.


	Key Outputs & Accountabilities:
	Cinema Projection
· Delivery of cinema projection services including managing the screenings utilising various digital and multi-media formats
· Making up film prints, creating digital playlists, ingesting and testing advertising packs and trailers
· Ensuring KDMs arrive and films are unlocked on time
· Ensuring shows start and finish on time according to the grid and communicating any issues that may impact on this as appropriate
· Identifying any technical issues that may interrupt service and advising the Chief Projectionist immediately
· Monitoring digital file movement between servers

Film Logistics
· Monitoring and logging print arrivals and departures
· Monitoring download progress and ftp transfers of web-based content
· Ensuring all required features and keys for each screen are ordered and ingested on time
· Forward planning to make sure all files are copied over in a timely fashion
· Communicating any issues to transport agencies and distributors

Servicing and monitoring of equipment
· Performing regular checks on coolant levels and lamp house air filters
· Daily visual inspection of auditoriums and replacement of any defective lights when required
· Ensuring the provision of effective environmental control and monitoring in projection booth and cinema generally 
· Logging any error codes or faults and communicating these immediately to Chief Projectionist

AV Support 
· Provide technical support to other events, e.g. talks, seminars, functions both within and outside the auditoria
· Audio, visual, and IT support for external hires and presentations
· Proper use of all software required for the encoding and transcoding of customer files for DCP generation

Health & Safety
· Responsible for the quick and safe evacuation of the cinemas in line with DCA procedure during any emergencies
· Maintain a thorough and practical knowledge of DCA’s emergency procedures, health and safety procedures and their effective execution 

Other
· To undertake any other duties commensurate with the level of the post, as may be reasonably required




	
Person Specification


	Essential:
	· Previous relevant experience in digital and film projection or equivalent transferable experience
· Experience of using various digital and multimedia formats
· An understanding and practical experience of AV equipment operation
· Excellent interpersonal skills with the ability to communicate effectively and work as part of a team
· Ability to work under own initiative and manage your own workload
· Demonstrable problem-solving skills
· Ability to remain calm and effective in emergency situations
· Understanding of health and safety and its application to the working environment
· An interest and passion for cinema



Please note we are unable to provide sponsorship for a work visa so candidates should ensure they already have or are able to obtain the right to work in the UK before applying. 

The job description is written as an indication of the nature and scope of duties and responsibilities. It is not intended as a fully descriptive or definitive list and jobholders will be expected to carry out other duties assigned which are appropriate to the role. 

	How your information will be used 
In order to progress your application, for administrative purposes, DCA will record, keep and hold the personal data which you have provided in this application stored in our HR files. Your data will not be transferred to any third parties outside of DCA. If you are successful DCA will retain this data as part of your employee record which will be stored on the basis of our Privacy Policy. In the event your applications is unsuccessful, we will hold the application and the data contained for three months in case of a future vacancy which we may invite you to apply for, following which we will delete it. If you have any questions about DCA’s use of data please contact us. 
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